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Objective :

The objective of the paper is to help the students in understanding conc issues in

Auditing and Secretarial Practice. O
: UNIT - I

Auditing : Introduction, Meaning, Objectives, Basic Principle lass%catlons, Advantages and

Limitations of Audit. Investigation, Difference betwee d Investigation : Audit
Program, Audit Evidence, Internal Control, Internal C rnal Audit.
Vouching-Definition-Features-Examining Vou ing of Cash book-Vouching of

Trading Transactions.

Verification and Valuation of Assets & Li

Remuneration, Rights, Duties and lities, Auditor’s Report — Contents and Types Company
Auditor Report Order (CAR

Q NIT - II
Secretarial Prac tion of Company Secretary, Qualification of Company Secretary,

Appointme i Dutles & Liability for Offences of Company Secretaries. Position and

Company Auditor - Qualiﬁc 'squa]iﬁcations - Appointment — Removal,

Role of CofiipanfSecretaries, Company Secretary in Practice.

Proce@Statutory Meeting and its fate under New Companies Act 2013, Annual General
Meeting, "Director, Board and Committee Meetings, Meaning and Types of Motions and
Resolution, Minutes, Role of Company Secretary before, during and after Meetings.

Practical Work :

(a) Practical Work on Vouching and Audit Report Preparation.
(b) Preparing of Minutes, Motions and Resolutions, Holding of Meetings.



