SYLLABUS B.com. (SEMESTER FIRST)

i Note : (i) There will be one paper of 80 marks. 10 marks are reserved for the Internal Assessment anc
10 for the Practical Work. Total is 100.

(i) The paper shall consist of Two Units. Unit I will be text specific and Unit 11 shall deal with differen
|aspects of communication and lahguage learning skills.
f (iii) For Unit 1, the prescribed text is Ten Mighty Pens, ed., K.A. Kalia (Oxford University Press). The
relevant sections, however, are as follows :
’ I. The Modet Millionaire : Oscar Wilde
[ I1. The Gift of the Magi : O. Henry
’ I The Judgement-seat of Vikramaditya : Sister Nivedita
IV. Eur : Saki

v V.A. Marriage Proposal : Anton Chekhov
’ ~ (iv) For Unit II, there is no prescribed text, only suggested reading,@owards the end. Unit 11

'shall consist of the following sub-units :

Business Communication : It shall focus on different aspe f cdmmunication in_general and
| business communication in particular, communication within or, LIOAS, types of communication. and

significance of positive attitude in improving communicatioz
Writing Skills :Letters of all kinds, tender notices

‘advertisements relating to sales/marketing.
—Practical Work : To impart the skills of Per na@

on notices, public notices; memos and

| Debate.
Practical Work : There will be viva-ydee
' Declamation and Personal Interview.

, Section I (It is text-base rresponds to Unit I in the syllabus)

] Q. 1. It shall consist of five sho /answers (not exceeding 100-120 words) out of which a
istudent will be expected to atte ee. This question shall be based upon the prescribed text
| Ten Mighty Pens. 12 Marks
| Q. 2. It shall consist @ question/answers (not exceeding 300-350 words) out of which a

’student will be expected @ pt only one. This guestion shall have internal choice. be based upon the
eI 10 marks

prescribed text TengVl ty $. :
Note : The que& 2 should be so designed as to cover all the chapters prescribed.
siSt of an Unseen Passage for Comprehension (not mare than 300 words). with

ions at the end. These questions should be designed in such‘a way that we are able to
omprehension ability, language/presentation skills and vocabulary’ etc. 12 marks
xclusively be a test of vocabulary. but designed strictly on the lines of various exercises
of each chapter in the prescribed text. The candidate shall be given six words in one
ked to match them with words/meanings in the next column. 6 marks
v Section I1 (Based upon Unit II)
Q. 5. This question shall test a students’ ability to write business letter of various kinds (in not more
than 250 werds). There will be Internal Choice in the question. 10 marks
Q. 6. This question shall be on Memos, Tender Notices/Auction Notices/Public Notices/

Advertisements. 20 marks

Q.7 Two short questions-to test the students’ understanding of various aspects of business
communication. 10 marks




SYLLABUS B.Com. (SEMESTER SECOND)

Note : (i) There will be one paper of 80 marks. 10 marks are reserved for the Internal Assessment and
1d} for the Practical Work. Total is 100.

(i1) The paper shall consist of Two Units. Unit I will be text specific and Unit Il shall deal with different
nt pects of communication and language learning skills.

(iii) For Unit I, the prescribed text is Ten Mighty Pens Issues ed. K.A. Kalia (Oxford Umversnty Press)
re relevant sections, however, are as follows :

I. Chandalika : Rabindranath Tagore
II.- A Bachelor’s Complaint of the Behaviour of Married People : Charles Lamb
111, El Dorado : R.L. Stevenson

|
:
,5 IV. Bores : E.V. Lucas
i
i

1 |21l consist of the-following sub-units :
Writing Skills : This section shall focus on business précis-writing cu
d P.vorts (not exceeding 200 wordsr) xo :
1. Modern Forms of Communication : Here special emphasis shal teaching the format of
*nanls Fax Messages, Teleconferencing, Audio-Visual Aids and P tPresentatlons Apart from

15, the students shall also-be given basic lessons in Effective on-Verbal! Communication,
' to Prepare for Group Discussion etc.

Practical Work : To impart skills of Group Disc 510

V. The Art of the Essayist. : 4.C. Benson
(iv) For Unit I, there is no prescribed text, only suggested reading, listed G end, Unit II

itae; short formal

Practical Work : There will be viva-voce examinati ks which will include Group Dlscussmn :
F students will appear in the group of 10 students -voce ; |
- Section I (It is text-based and cofr s to Unit I in the syllabus)

Q. 1. It shall consist of five short questio (not exceeding 100-120 words) out of which a
nt will be expected to attempt any t question shall be based upon the prescribed text
Mighty Pens. .g 12 marks
Q. 2. It shall consist of two lon nswers (not exceeding 300-350 words) out of-whiich_gkyi
will be expected to attempt on % This question shall have internal choice, and be based upon
prescribed text Ten Might§P 10 marks

Note : The questions %’ be so designed as to cover all the chapters prescribed.

Q. 3. It shall consis? en Passage for Comprehension (not more than 300 words), with
smum Six questions - These questions should be designed in such a-way thatweamglgle to|}
‘ ability, language/presentation skills and vocabulary etc. - 72 marks ||
ly be a test of vocabulary, but de51gned strictly on the lines of Various exercises
at the e chapter in the prescribed text. The candidate-shall be- glven six words in one¢]
=d atch them with words/meanings in the next column. £ mlrks

Section I (Based upon Unit IT) : A
. 5 The students shall be asked to write a short survey repdrt.on a situation, incidént, bpsmes d
or the possibility of starting a new commercial venture (in about 150-200 words) he studénts.
5 =ven an internal choice in this question. lQmilrks
Q.6 Thas will test the smden@“b:lnty to write a Précis. A passage of about 200 wards shall be'given)
e studenss shall have to write a précis of about 70 words (including the title). 10 marks{]
Q. 7. Definision format of Modern forms of communication tp be tested:
Listzning —Non verbal communication, e-mail, fax, teleconferencing etc.
Q.8 Carricuksm Vitae
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SYLLABUS B.B.A. (SEMESTERTHIRD)

' Note : (i) There will be one paper of 45 marks. 5 marks are reserved for the Internal Assessm
tand 10 for the Practical Work. Total is 50.

(ii) The paper shall consist of Two Units. Unit | will be text specific and Unit 11 shall deal v
| litferent aspects of communication and language learning skills. =

(iii) For Unit I, ﬂﬂ_r:escribed text is Ten Mighty Pens, ed., K.A. Kalia (Oxford Univer
Press). The relevant sections, however, are as follows : e

I. The Model Millionaire : Oscar Wilde {

I1. The Gift of the Magi : O. Henry N\

lil. The Judgement-seat of Vikramaditya : Sister Nivedilu \ -

1 IV. Fur : Saki ,
‘ (iv) For Unit II, there is no prescribed text, only suggested readinglist€d towards the €
Unit 11 shall consist of the following sub-units : =

| Business Communication : It shall focus on different aspects of comfmunication in general |

business communication in particular. communication within ofg@nizations, types of communicatis
obstacles in communication. :
Writing Skills : All type of Business Letters, tendgr notlces auction notices, public notie
memos and advertisements relating to sales/marketing. =
Testing Scheme :
The examination paper shall be divided into #WogseCtions, corresponding to two units alre
proposed in the syllabus. The distribution of-questwns and marks in Section | shall be as follo®
Q. 1. It shall consist of four short questlon/answers (not exceeding 100-120 words) ou
‘which a student will be expected g attempt any two. This question shall be based upon
lprescnbed text Ten Mighty Penssy, - 5 Mah
Q. 2. It shall consist of two long question/answers (not exceeding 300-350 words) ou®
| which a student will be expeeted towaitempt only one. This question shall have internal choice |
‘will be based upon the preicnbed text Ten Mighty Pens. 10 mal
Note : The questiohsW&*2%hould be so designed as to cover all the chapters prescribed.t
_ Q. 3. It shall consi% of an Unseen Passage for Comprehension (not more than 300 wor
‘with minimum ﬁve;quesnons at the end. These questions should be designed in such a way that
are able to tes;a studenf’s comprehension ability, language/presentation skills and vocabulary ¢
5 maf
Q. 4Nit shall excluswely be a test of vocabulary, but designed strictly on the lines of vari
_»\ene?esgnvm at the end of each chapter in the prescribed text. The candidate shall be given
j words @ ore column and asked to match them with words/meanings in the next column.
sl S ma
Section IT (Based upon Unit II)
Q. 5. This question shall test a students’ ability to write business letter of various kinds (m

i
i

Imore than 250 words). There will be Internal Choice in the question. S maf
Q. 6. This guestion shall be on Memos, Tender Notices/Auction Notices/Public Notit
Advertisements. 10 ma

Q.7 Two short questions to test the students’ understanding of various aspects of busin-
{communication. -5 ma




~ SYLLABUS B.B.A. (SEMESTER FOURTH)

Note : (i) There will be one paper of 45 marks. 5 marks are reserved for the Internal Assessment
10 for the Practical Work. Total is 50.

(i1) The paper shall consist of Two Units. Unit I will be text specific and Unit [I shall deal with
rent aspects of communication and language learning skills.

(iii) For Unit [, the prescribed text is Ten Mighty Pens Issues ed. K.A. Kalia (Oxford University
wss). The relevant sections, however, are as follows :

I. Chandalika : Rabindranath Tagore

II. A Bachelor's Complaint of the Behaviour of Married People : Charles Lamb

11l. El Dorado : R.L. Stevenson

IV. Bores : E.V Lucas
©  (iv) For Unit II, there is no prescribed text, only suggested reading, listed the end.

p 11 shall consist of tite following sub-units :
¢ Writing Skills - This section shall focus on business précis-writing, clrricflum vitae; short

reports (not exceeding 200 words) . :
Modern Forms of Communication : Here special emphasis s e grven to teaching the
t of e-mails, Fax Messages. Audio-Visual Aids and Power-P, -esentations and and Non-
Communication.
Testing Scheme :
The examination paper shall be divided into two segtions;
in the syllabus. The distribution of questiéns z@k i
Section I (It is text-based and correspon Unit I in the syllabus)
% (not exceeding 100-120 words) out of
6. This question shall be based upon the
5 marks
n/dnswers (not exceeding 300-350 words) out of
one. This question shall have internal choice. and
ghty Pens. 10 marks
e so designed as to cover all the chapters prescribed.
est of vocabulary, but designed strictly on the lines of various
given at the e a apter in the prescribed text. Thz candidate shall be given six
i one column N o match them with words/meanings in the next column.
5 marks

esponding to two units already
Section | shall be as follows -

Q. 1. It shall consist of four short question/a

a student will be expected to atter

ibed text Ten Mighty Pens.

Q. 2. It shall consist of rwo long
a2 student will be expected to aften

Sased upon the prescribed text
Nete : The questions 1€
. 4. It shall exclusiw

Section Il (Based upon Unit II)

Q s ts shall be asked to write a short survey report on a situation, incident,
‘ %he possibility of starting a new commercial venture (in about 150-200 words).
given an internal choice in this question. 10 marks
0 & Thss will test the students’ ability to write a Précis. A passage of about 200 words shall

P s the students shall have to write a précis of about 70 words (including the title).
5 marks
. 7 Defaition/format of Modern forms of communication to be tested- :
om wersal communication, e<mail, fax, Audio-Visual Aids and Power-Point Presentations. 5

Q2 Cammiculum Vitae 5 marks

H |l
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